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Recruiter Activity 
 
Purpose:  The principle purpose is to document the understanding of members about 
their enlistment under the National Call to Service program and document a member’s 
incentive election under this program.   
 
Note:  Members are enlisted under the NPS program. 
 
Select Individual Lead 
 
1.  From the AFRISS Main Menu, click <Recruiting Processes>. 
 
2.  Then click <Work Leads/Applicants currently in system> to display the Select 
Lead/Applicant Screen. 
 
3.  Select “NPS” as the program and “Priority 1” as the filter.  List of “NPS” applicants is 
generated.   

 

 
Figure 1- 1, NPS Applicant Select Screen 

 
4.  Select the applicant being processed under the program, and click on the “Print” menu 
item at top of form, and select “Forms” from the list of values that displays.  The 
“Forms” printing screen displays. 
Note:  Applicant information must be complete.  Example:  missing SSAN will not print 
the form in it’s entirety. 



 
Figure 1- 1, Forms Printing Screen  

 
5.  The NCS reports that the recruiter must complete are indicated in figure 1-2 above.  
These are Air Force Forms 3007 and 3008, as well as DD Form 2863. 
 
6.  Select DD Form 2863 and click the “Print” button to print the “National Call to 
Service (NCS) Election of Options” form.  The form requires the signature of the 
applicant. 
 

 
Figure 1- 2, NCS Form Print 

 
6.  Return to the Forms printing screen and select AF Form 3007 to print.  This brings up 
the AF Form to the screen. 
 



 
Figure 1- 3, AF Form 3007 

 
Parts of the Screen and steps to follow: 
 
AF 3007 Data block  
 

• TOE – the form has been updated to indicate ‘NCS’, 4 and 6 years.  ‘NCS’ 
replaces the 2-year indicator. 
Note:  Each available TOE selection will indicate the differing requirements 
in the process.  For example see figures 1-4 and 1-5 below.  The examples are 
for the same applicant under the “NCS” (figure 1-4) and “6” (figure 1-5). 
 

 
Figure 1- 4, NCS TOE 



 
Figure 1- 5, 6 Year TOE 

 
7.  Print the report to hardcopy for applicant signature. 
 

 
Figure 1- 6, NCS – TOE – AF Form 3007 

 



8.  Return to the Forms printing screen and select AF Form 3008 to print.  This brings up 
the AF Form to the screen. 
 

 
Figure 1- 7, AF Form 3008 

 
Parts of the Screen and steps to follow: 
 
AF 3008 Data block  
 

• TOE – the form has been updated to indicate ‘NCS’, 4 and 6 years.  ‘NCS’ 
replaces the 2-year indicator.  The default value is “4”. 
Note:  Each available TOE selection requires that statements to be printed on 
AF Form 3008 be selected by clicking in the appropriate check box.  Once all 
data has been provided, click on the “Print AF Form 3008” button for the 
printing of the form.  Print a hardcopy for applicant signatures. 

 
 



 
Figure 1- 8, NCS – TOE – AF Form 3008  


